
 

 

  

 

ADVERTISEMENT OF VACANT POSITIONS 

 

Bushiangala Technical Training Institute which is a middle level tertiary institution 

located in Ikolomani Constituency, Kakamega County is looking for qualified personnels 

to fill the following positions. 

1. ACCOUNTANT – 1 POST 

Duties and Responsibilities 

1. Verify vouchers and committal documents in accordance to the set requirements 

and guidelines to ensure compliance. 

2. Capture data and posting to primary record books/document i.e. cash books and 

ledger. 

3. Prepare information to banks on all the institution’s payments to ensure the 

banks discharge funds as appropriate to correct bank account. 

4. Account for all expenditure and ensure that it is within the policies and 

procedures of the institution to provide transparency and integrity in the 

process. 

5. Prepare information on payment claims to ensure approval is supported by 

relevant documentation to enhance integrity, efficiency and effectiveness in the 

payment process. 

6. Provide reports on the institution’s budget performance to ensure gaps in 

performance are identified and appropriate strategies developed and 

implemented in a proactive manner. 

7. Produce periodic cash flow and forecasting reports to advice on the availability 

of funds critical for the Implementation of the institution budget. 

8. Prepare accurate year-end financial statements to assist with the preparation of 

financial statements, and with planning for resources. 

9. Process staff payments in a timely manner and in line with the institution’s 

policies and procedures, to ensure minimal disruptions of its operations due to 

non- payment. 

10. Monitor the institution payments and receipts and do a bank reconciliation on a 

day to day basis. 

11. Any other duty as may be assigned. 

Requirements for Appointment 

 Must possess CPA K 
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 Must have at least three (3) years’ experience as Accounts Assistant/Clerk OR 

comparable position in a learning institution. 

 Must be able to use relevant Computer applications. 

 

2. SECURITY GUARD - 2 POSTS 

Duties and Responsibilities 

1. Monitor points of access in the institution and its buildings to allow entry only to 

authorized individuals. 

2. Conduct vehicle and visitor searches and register guests in accordance with 

approved guidelines to ensure compliance to the security standards in the 

institution. 

3.  Inspect movement of all items in and out of the institution premises to ensure 

proper accountability. 

4. Monitor parking of the cars according to designated parking slots to ensure proper 

order and usage of spaces. 

5. Carry out regular patrol around the institution to ensure its entire staff and assets 

are safe. 

6. Open and close the institution gate and other access areas to ensure continuous 

security all the time. 

7. Any other duty as may be assigned. 

 

Requirements for Appointment 

 Training in security operations 

 KCSE D+ 

 Aged between 35-45 

 

Interested and qualified candidates should forward their applications and copies of 

academic certificates, detailed CV, and reliable phone contacts and names of two 

referees (one to be from your current employer) on or before 31/03/2023. 

 

Apply to: 

The Principal 

Bushiangala Technical Training Institute 

P.O BOX 2227-50100 

KAKAMEGA 

 

 

 

 

 
Persons Living with Disabilities Encouraged to Apply 


